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POSITIO:S DESCRil'l10N 

ENVIRONMHNTAL PROTECl'JON SPEClALIST, GS-4)028.12 
ENVIRONMENTAL JUSTICE COORDINATOR 

CORE DUTY SIAIE~@""[: 

sn:cmc MAJOR DVIJF.S: 

I. Promm Dcvelooment; Scnu as a Ulehr.k:aJ spxi•l!st f«lhe otpclw.ion in tbe applic:.ation 
ot ldYaoccd llltoriu. ,_fA~ principles and prt>Ct$S<S rei>lodiO ... - ju>ti<e. 
D<vclops ""'"""'--·or"'~'~~~~ and lmplemc•>t•tion tllltlllly 
require- from lleadqulrlcn. ochet f-.t .,...,...._ Slllc qtDCk>. irlb<J "'~"and """""JMy""""" Fullltai<S lmplcmenwloo or projects ill coasu!wloo wlcb t<Jional Offoee 
Dime!= and ...tr lha1 will wppon N•tiOO>I Pn!gnm MllllCC"J (NPM) priorllles. Jtlllle£iCJ. 
and p:rformonce m=um t&f£01Cd to lmprov< ll>e p:I>IH: he&lth and enYi"""""nt ot wlcenb!e 
popttlatioru, panlcubrly min«Jty,JOW·incomo, tnl>!l and diSidl'>tlt.og.d ~opullrioo .. Wotlcs IO 
dc:\tlop and implement plans to IJ:ktrate eGviroo.'TICOtl.l jUSllcc lao EPA :-tS:Ion&l ptog:tlffil 
through provisioo of outruch. ttch!Dcal u-s.IJUnce. tnlnior co rc:glonal oft1ces. and progrum to 
1ocrcox ,....,..,... of tflv!toctmcT.IIJ ju>dcc and lmp:ovo tl:ldmW>din& on how to iactgme EJ 
considerations in pt'OC:l'&m.J. polielcl. &Del udvitic:L Coordimtcs and fac:Uitttes regioaal 
workP"""" clcdiau>d to muiO-m<dla ~and E1 i:Upatloo ond WQb to,. • .­
a.hari.n: or coYiroeme:.tbl jiJitlcc aalvtdes. ~ltd cbl'kti£U &aOJJ che rtgioo. 

2. f'2liey Analy!b & !lsys!Ol>!!!S!!l; v ... =lj'llcd -""' oodi.•Jq-.ocs to~.,., 
c.umining a •;.!:. ran,t. ol aeira.if.e, mgjnocricz,. kpl. cnVbonmcnW proteeC;cn. c:n.-rJ'OI•mc~:.t 
Jr~t or rtJ.a1td admtnhcntlve wppon. issoe5 md h:nctioos. Ala ~it of theie u.alyses. 
makes ~tloa:a to nwu.g:n to :aohe ptlbkms.to prOpO)C appr~ 01 to take some 
ochet cocr>e or ICtion. which pomoiCS aoeomplisb:nc:nu of profll'•m obje(tiV<s. Pmi<les 
tedmic:al 2nd po15c'y gu.1dantc on cnvtronmr::DW justice to rqionaJ omeca. c.J. ln me arus or 
review on cnviroruoana.l ~et stale menU.~ (or potmtl.al eovlronmenta.! ju!doe areas of 
conocrn. or in lhceoor.!ucl ot a.a m a"ll)'11s. f-onnulatc:s and admlniw:n proecd\.:res, piiDS atJd 
pot!cic.s designed to meet program objC'.ctivu oc mcetJ with polk:y-rr.ahrs and anisu t.~:n in 
formulating potiey in x.nstdve and difftcdt arns. Coordi~tea wtch -seney ofrM:CS. otb:r Ccdml 
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•a~ stotc -''"· u\ba!JIOvcmm""" and <XX!liiiUIIity _,.,. In ool<r 10 srudy al:d 
cvalua!e aJ:aDilive ....._and pn>&run c;>dor.s. Coo:<!.,.,.. de\'tl-or f!>O<lll projc«s 
10 cVlhwe o;>tioru or impoc:tJ o( poulblc l'OI!'l' d-.s and dc>dops oelloduleJ rot cvaJIS!lon 
or poll<yopti= Pl<poru bricftnp u.d wri!lt;l matedaJ dcolsood 10 CoiUnlx: supporund 
u~&na by Eminlnmralal Jw.lice'lb.bho!d::r.a oflbo AJtncy's t-mftonmcntal 
rtCOmmetlebtiona, policy or deciJlona dfect.ing tbettt. 

CMr .. cb.l Repwn!Ationa! Dv!IQ!; Jd<ntif>es cornmuol<woo needs aad develops 
lnlonNtlood matcriah, lnc!udlns wcb-bucd, tlat !n.'arm ~te otflnlulio .. or the 
agency's polides. - oenl<u and actlv'.ties. Pbm. coordln.a«S and cvahatcs the 
dfocth...,... cl boch ;m..,..~~on IJld c:omrnoml<aooa _.,s In CIW>:tiq •F"'Y &'>Ill: 
OAMscs-=~ on polity ro:mWOoo Ullllbc poe...W publ!c l'QCiion 10 popoocd 
po!ic;er. -"' JCn'<.J u &D q<nc:Y ibl>oo or focol po!:x wi1h vutou. ,.....,.,._w m ila , 
ac:ademX: MQmn:titio or loc.U &nd piv&tc orpniwioQs. J:)evdopiiDooV111Yt CJC.liiU.tb metbod.1 
lt<tatoa~larthe•'lriou>c!Mnc~ofEPAR<ilco !D. Rcpr<><r.tslbc 
Agary at pttJlic p)l'lf:fjnis.. sympoliums J.nd COilfuax:e.1. 

G!'!I)IJI'Ioj<ll QITgc $a.u '' • p:o)tct olliccr &liiJ/or tecl-.alcal - roc !7U'U and 
eoopc::n:ivc: ag:roements will:!. at&te, tribiJ and Joea.l n;c:lpic:ou.. Moniton actlvitlcl ucdu (Wlded 
projects to ensure timely compktion or objeaha. E."'lSUU'CS all project omcu duties ~ 
implemented e.ffcctiwly and en t.lme. Works to 1huc succas.fuJ wotk ("'JUC'Cc,u 1toric.s'') of 
~with the..,.,.._ HcsdqUU!crs &nd with utcnul>l>lxholdclL 

P!I!Mjng; lleviJc> pla:u ...S proc:«!um fCT -"'Pishlng otp..•iz.Ltlc~U! acaJs and co)ecti-.s. 
~,.. .:nteglo and opo:iftc COlltJ<S cl octica. w!Uch appear rmst ~far ochicving 
idemiti:d &'>'Is and objc:cliva.!MluaJcs fir=""""' and ldenlillcs ~ whlc.h will be · 
~far (U!Ure popmo~ l<l=ifl<s &ndov>.luo:<> prcopcc!lYo~ 
an:u ud prcsmc:s IO!u:k=aort alr.mw:hutoc~ or~ web pn:lbkr.a. 
ld<nlifics and --roqaimoelu roc pn>pos ~ kzy ovai..Woa po<rts. milestones. 
ir.~tcnul cocnllaalio:l. o.dmlni....U... wppcrt o:xlled:nkal -

6. Coordi!l!t.i.9n wilh Headguanm 
Wod::s to c:oordioate wlr.h r.bc Ornee of Envitorune.nUi lusticc (OBJ). espcdtlly with regard to 
natiocW dfortJ. to Uugratc cnvlronmc.IPI ju!llee itco the NPM'a pmgnms.. Mon«on and 
document$ prosrus in the conduct of re&ioa.tl iDtc:J:fi-Uon projecu and Ill e.ucu:i~ M~l 
Uun<U (EM C) priccity proj- end provides t<SUllr \lpd.lteJ and t<pc<U 10 l)codqu>rtc:s OEI 
.wr, rollo"'l"' co~ protocol• oct by the E1 Program Mono&a. · 

7. Enviro:;mcntaJ PtosccJjggiOyusj£ht; Pro ride$ advice atlcl w~. and ecotd.in:Jtes with. 
tObal....,. and local ~"" rraucn r<J.uing., the de>doptDCO<. =<Woo ...s 
.-.ngor~cn·h-ICIUI~plam...Sprop>..= Rcvlcws,>nllyzuand 
rr<-oeocb a>c~ilk>:Jcru or pb.os de\dopcd by....,.. o:x1 :ribea .. ~~q>~<.- nt1ous 
ptti'U'.ocs or C:dcnl m""-W ...,..d>n!s: de>dops end lllllyua daQ ...s pr<pms rqxxu 
rclallogto tbe ... ~ orlm~ plaoslor ..... and tribal cnvlronmclul 
p:v.cetiottprog>.ms. O..'tlop< andlet IIIII )'lOS p•opowl• le<ocw Of n:vl>cdcnvinmm:::!al 
protcctkm R:gubtlons &nd detcrmints lbe:lt impact on •i:. W1kt andf« la.nd resources. 

8. Qtbq Duties u AuiQMi:SI; Pc.rlonm eMu d41ties.., aujf:nCC~ by management. 
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PACI'OR l·XNOW'LEDCER£(11illlEJ>BY1lOIP0SmOS ·lnol 1·7 WOPt .... 

J<.oowkdso of Fmirygmretal JsnUst ptp«mm pl•rmipc, drtrrlopmmc •!lrt III'!pkmrntatiog 
wrr~ to ttUt}'ze and .IDC'»lR me etreeti~u. etfiCic:xy, and produaivjty prosnmopuuior&s; 
ruoiYe complex ulmlnlsttadvc pi'Obk:au: atad or perform a •·ide vuicty or anaJydel.lstocfa and projocU 
reb. ted co ma.na.se.meat il't'lptOvt~ productivity imptOVC.roe1)t.ll'llNJcn.:nl C'Qncrob.. and )oog-n,na:e 
pJannina. Assign.'nl:nts int.ll.KSo: ckwdo;:llna; auJcbnc:e on tccb...,lques Cor management and mdho:b 
lmproverr.ent: am! )'Zing and advh!D& on~ rccrp..'lW.tMw or ru.Haruncnt'of funttions: tnd 
dc\'Ofoplng m.un:.als aod <1i.rtctl-vu «<"'tM,s the admjni5mti\'e &s:pccts of open.tlom. 

Knowledge ot a wl.cie n:Ji:C. of~ pbx::ipb. W fndca b a prefculocul Ot adml.tla!n.tive 
"""'P'lioo. sll<h u •v--kl be pb<d """"""c><lwkd fp<!uou: >Old)' or apcrico<:c. ""'U!llln .q>pl)'iog 
&hU mowtectce 10 ditrkuh &:lid complC.l wort.assW"ttrrxts 

• E. pat l:vol or WldenWidln$ I'<W<d 10 chc ptlnc:plcs. procti=""" .-... or EJ 10 oct\~ .. tn 
al:lharity in ldcntll)int. dcf111lng a.w ruol"'-'11: criliaJ probl<ms In chc spcci111y.,.. and 
&pplyins now dc''<lopmcnaln ll'A~ decisions and nx:cmmcnclatlons wbkh slgnifi<L"IIly 
elw1go. itUtpm or dcYelop 1"1>0ru,. publi< progwns. 

• &pen level of ~lot of W potky, tools, and guid.anee to c«ectivdy cnluate 
new/tAisting progmns and bsues and ~ recommeocLlUoe& u co their appliation in the 
~sJon. u weU u to TC'COm.ttnd .and dc!vdop newS ptegrt..a'lS. policy, coOb. r:nocScls 0' guld.tncc. 

• Xnowlcdct cfEoviloomcftlal J.,tice priocip1c$ &ad <tlvlttoam;nW mcdis1prcSft'll$ (>Jt .... :a. 
clcmoop) to pnMdc a4vio< &Od ...UO."IC< "' """· tn'l>olltld ~oa~_.,.,.. o:1 :cn.n 
rdul."l$ "'tlx: ci:,'Ciopax ... c&«Waa and mon.'<ct!ng ... .,.,.,. .. c:nvi."CICIII>CI11ol ~ 
plms Uld pro.,..,. and IU dc-.lop:u:tc a!ld miewci I'<W<d P"lllt prcp:>..ts. 

• Knowk:dte aod a.kiU to cY&!CAte ar.d de\'Clop the effc:ctivmc-.s:s or both lnfomuticn a:od 
C'O:T'.mlt'~l.ion protramJ in f\.~Mrrln.g A.gutcy goah: advi~ Acc:ncy mafu.crm::m on policy 
(orJlXIl.aJJon and pocc.otW pu~ic tea Jon to propcned Em.iromaLll Jtmicc polideL 

• KnowJedse. skins and •bility to corr.:munkate eUce:tiVt.ly, to rqoodatc dlri'ercnces with goal of 
idetllifyu,g aod a&li.tyl'1s lntcrcsit of aU p>ttl<>, and 10 flcili,.,. ci:"'iopmont of comlr\lcti"' 
oil&tioiUbips by ldectilylna and anlculatln& iswe~ ill thnely ways and by ~ons iSlonUy following 
through on oommftments. · 

• Skills LO SClVC in A Uilion role lnch.'<ftng the abilky to•"'dtcollabootively wi:.'t utmlal 
CWZOO><n >nd itllumJ tum mtmbcn 10 IC:OOlplill> otp~~iu1lcoa.lpob tlvw&]> pn:puing 
dcx:nmen:t.. ~ mcctinp.. a:w:S other xti"-itic:s. 

. 
• E. pat lo'<l ci ciou-cult=J c&patls< Lo •Oll:C>g ..ob dh..,.. comnNilitleJ, ., as to c:lfoctjvdy 

r.clfuatc and odpanklpuc Lo diY<no ·~ Uld to e!bs;..ly r<pr<SC<II the As-;y 1M 
rday iU goili. 

• Ability to ~and comm"Jnk:ate dc.Wled tccb:.ic.al. policy and pn'!Ctd~111-llnfonnation to bcxh 
prorwio:W aucllencu a.nd tho by public, iii a aou eoltwll) environment. and to syntbeltr.e and 
COl'TlOllln)¢Ce IU.khof dCJ: CODCCftl$. 
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• • £.\pert f•c:i1ita.tion ski.lh with an ctnphasif cmconscruus buDding ahllity tode\dop and 
tmptcmen1 p:oblem·sotving s.tratcsies wfth c!ive~ groups. 

• Skill bt dfecti"'C written and oral eol'tlD'll.&liacion to e.lurly, ta.et!ulfy, a.od effcctivefy 
communk..m contlit:ting posttioa:s and potential soiutio:a. p.lltkuluJy with respect to pwtXiaJly 
difficult and Jensitive issues with variOUi aW::eho1dcr gro1.tp1. 

• Ability to speU in public .a:xt rqm.scnt d'.e ~seney. lneludicg abUhy to prepm: sp:«hc.$. briefing 
P"p<n, ond <.ilicing pobru. n:h:rd to mvircnmentol or pub lie polioy progrm:s. 

• Hi&h dcg:ru o( ~ aod i.nitiati \·O to nwuge 100 plM cotq)tc..t. a.ctivitia and proif•ms 
and wry tbem through to completion, ..nile meeti:lg dwlliocs. ,. ...,u,. &n.lbllity work u • 
merrbc:r or a tea.m. 

• Ability to moni:.or &tid ma:uge grants and coop:nth-e .18nxmer.u. 

PACTOR 2 • Sl.IPERVJSORY CO~"TROLS-Lnd :Z... 450 l'olob 

The~ OUIJ!Des. ow:ran ~ llld. •\'Ul&ble raoca:t. Wilhln a fn.mtwot& of prklrl:.ies. tJ:IIf.nt aOd 
ownU proJect obj«rhes (t.£.., ccs1 to:tuc:tioa. UUJXv'I"Cd dfeah'tow aod dfteieney, t.e;w v.Qtk)o~ dtltribution, 
or impfcmc:~talioc or new wcttk CICCbol!l), Ole tmJ)Io~ &r.d tgpct'ViJOC develop • m~aJty ~ proj«t pla."t 
¥obkb t)pia!ly i:Jdtdeli idcrltillc.atiooot ~ .ulc to be doOe,.lhe ~of tbe FOJ«t, WdudUnct lot [ts 

~n. 11:.c employee b rapoasi.blt !ot pl~ ud crp."'.h.in& Lbc arudy. m:im..ttQa. oosu. coord!ftltitl& with 
Nff m! lilx: ~ pcno:ule-1, a ~IDe &l! ph lies ordx y.oJect 

'Ibccmplo)u illf<ms !be s1JPCNi!oro1po!CDIWiyeoa:ro•...,id !ir.di:lp. iuue&. « l'ft'b-";"' ~ 
ier:;:a.ct. Com;l«cd ~, C'Vllaatbns, rc;otts. « rcolfMXDd&tioru uc rcvSe'Yi~ by the ·~ tor 
COCDp&tibUi.ty wfth«paiuOc>Ml coalS. guidell""C'. and. dJ~!IC:U ill ac.llkving fnteoded obJ«tivu. 

F AcroR 3 • G1Jil>ELINES • Le,.l 34, < • .<0 Poa.u 

The empfo)'ec uses &Wde!L"'l.eS a:ld ~ thac are very~~~ policy 1tatcmenu aod 
objcalvca.. G•icklioe• o:NU.t ot s=cr&J .u!rninis=radve po!lda ao;S tmtvFJICII! a:Jd ~ ihcoriu whkll 
.:equ%e cozidaable adaputiotl atldlot l~ fer Jpplieation to l:uou Uld p¢0blelm crud.ied. A.dm!z:Ji.scntivc 
C"Wiint.::~. WU&Ily cow: pt01'1'lln ~ ux1 ob}c:ctl~ aiCb lS atetrJ:Y conttoiJ on aiD: of wo:-k !o~ productivity 
~ l.DISsimiU:r objeaf..a. Wi.tbln the corut:~::~ o!broad rt'"'*ln(Jry piddJoef tbc employee may n:finc or 
dc:"dop mere spccif.e. gu Oflioes JUCh u ~na nruhli<laa or mc'tbOd.s fw the rxmRmmt and 
i:n;lc'o't"CCC:r.tt or~ a:r.d p:od:ucDviry in Oe tdmt:UsaWoa of operuint prouam. 

FACfOR 4 ·COMPLEXITY- LtYd i.s,~JJoinb 

The 'oloCflt l:t\'Oiftl pthaU!s b!~-iort. idmti(yi:ta atd a.oalrtiaa tu\lU, and dcve-!ofina rccom..-ne.,;IMtU Ill) 
:ool"'t tu.~otiYC ptoblemJ ot elf'ec:d\'COUI and etr~ot \<IOrfc. Q9C-"'alioalln a p:o,cr&m « procu.n SUfiCM 
Kttir.c- Wed: at thh levd reqo..a!ra the appl:ic:atloc ot qaalluth·-e m:d ~titatlve u.dytbl ttdcl(II..U that 
~y r:qW:c cxdifiatioo to fit a 'VIIider nn&cot varhblca • .Anl"'""" typ!Wiy ln\'Oive 1bc study of 
cqacintio:a. \\oOC"k proc:cau.. or fu:na)o:ns that m Wcndt:ed. The wott r~ cktaitcd. pl.ulrJ:Ic 10 Q)DI!\IC~ 
inform.ltio:t pthaicJ;. 1~ of adm1nlsntiv: n:cuda and reporu: etttdathm ot ln.~ IOccm>bo:ll.:c 
fa~ and CQO«lb.uio:a •ilh ma.~ 1'\"~Y«. 

FACTOR$ ·SCOPEANDEPFEcr • LnciW,ll.S PDints 

Tbc p;arpo~e of lbc: .. m b to &ue$1 the prQductivky, drectl~ a.cd etr.clcncy of pt0&1'&m~&tioru or to 
tNl)u am resolve problems In tbe cttc:ai\'tacM aDd drtcleDc:y of admla.lstrUive Jl.l!POC1and sWf tetivitiea. Work 
brvohu the CV2hutioa ofpropc cffc:ctiVC~~US ~can, {(IC';ISU on l.be<etimy oC propm scrviots at the opc:nl£n& 
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~ Ad'rf.scl e= ~tO p-gp:aa ~ill cGa co n:dooe-c:c t!l:ni:».k (I • .:Mm' cnu'.r.p a.o::ua; tbc: 
~~~M:pnJpm. Wort~~(."'copd::r;:tlmo:p!'•iutlo:&Mdhlr'illucionof~ 
cq;miulioti! tt""..IC'rurt w s::affu.& ot anMcka. We.-t. a!J'cca 6&:: pl&N. p.tt. ud dfcCI~t or~ &:ad 
pcoJJ CN &:1 lhac: \'UioQ c:dtdoo• &:2d or locatiot:L. 

Contaru lncbSc pusons outsl6c lbe ~1 wbleh C'N)' in;.t.uck c:o.m'lLt1.ntl, concrac:tots, or oilier proJI"'1D omc:!W 
to 1 modcn:dy u:astruetllttd KUi..-.c &lid oc O«Ut Oft ao ad·boc lw.ds. 'J'briJ' OOjtd.lva arc ltkcty10 differ from 
ptO&fl!tl ~ A:ld Cbm may b; dalletltl o( In '4YCf'S&rial ftlf!Xwnb9 Cf OCher obstacle~ eo 0~ This 
l'fCl'J~ pcau:r in£14:ivc u::d penU;cocc L'l tN!at&bt.i.'lC r::o:f \\4ldr:iq rda.tfmv.ldpt.. 

FACfOR 1 ·PURPOSE OP CO!'n'Acr&- LC"t'd7~ UO Ptl:i:mh 

ne p;:rpotCI oe co:llac:s .:c :o tr~ P'OCI'I.lrl rna&eQ (II' cCcr omcwa ., acecp! w ift:rlar..Ed fiutl::lp CGd 
•ccoamc""'doc.s C!1l crp.:lr·a:So:»J bt~ «pro.. -a= drecti\'t.:lftl. 1lM m;plo)'CIO may~ resh'.at:ICI: 
dot 10 ~ bloc::l.u ocptiutlotMt ~ ~ objec.tiwa, w tciOUI'1ill:l pn>bktn\. 

FACTOR I· PIJ\'SICAL DEMA.II'DS • Ln-d 5·1, S-

n.c work ls prlmarily ~. t.ltb-Joualt Wlllir.& ~r~s. ~ li:t'lin& may be: rc.qWrcd ctwlna rteld 1110(L 

PACroR 9 ·WORK F.HVIR0!\7-1BNT - 1.-.tJ 9·1,51"oiatl 

' W«t U eencuUy pct(otmoJ lu &a o!ra« •ettina alt:loc&h .ottc f.itld 'o'klu cuy be nccuu(Y. 

Tolal Pofnla • 2,-, GS.12 (GS·12o2755-3150) 
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